
 

 

 

 

 

 

 

 

 

 
 

BTEC Level 3 Extended 

Diploma in 

Children’s Play, Learning 

and Development 

 

 

 

 

 

 

 

 

 

Year 12 Transition Pack 



 

 

Welcome to the BTEC Level 3 Extended Diploma in Children’s Play, Learning and 

Development 
 

As you already know, your course will last for two years. During that time you will be 

spending three days in school and two days at a variety of professional work 

placements. This pack has been designed to help you in your transition from your 

Year 11 study to the requirements that will be expected of you in both the aspects 
of this course in Year 12; making it as smooth a transition as possible.   

  

We do expect you to work through this pack and complete it as it will form the 
basis of your first assessment in Year 12. It will also form a resource that will assist 
you in all your Year 12 and 13 assignments, which you will really appreciate when 
you are writing those assignments!  
  

The first task will provide you with the knowledge of how to prepare for your 

professional work placement. There is some reading to do and some short tasks to 

complete. At the end of these short tasks you should feel more confident in your 

knowledge about the type of settings you will be placed in. You will also learn about 
what you can expect at those placements and what will be expected of you.  

  

The second task will get you thinking about the theories behind how children learn 
and develop. You will research two theories and explain them in your own words.  
  

These tasks will help you develop the study skills you will require for the Extended 
Diploma in Children’s Play, Learning and Development course.    

 
 

 
 
 

 

 

 

 

 



Task One-Professional Placements 
 

Placement requirements for the Pearson BTEC Level 3 National 
Diploma and Extended Diploma in Children’s Play, Learning and 

Development (Early Years Educator) 
 

You will undertake a minimum of 750 hours of practical work placements in a 
minimum of three settings.  
 

In order to meet the criteria of the Early Years Educator status, you must undertake 
placements in each of the age ranges listed below. This will ensure that you 
understand every aspect of children’s further development: 
 

● from birth to one year, 11 months 
● from two years to four years, 11 months 
● from five years to seven years, 11 months. 
 

You must complete a minimum of 100 hours with each age group. This flexibility will 

enable you to develop your skills with the age group you prefer, or hope to work 

with, but you must gain sufficient experience of every aspect of child development 

over time. 
 

Read the following information and complete the tasks.  
  

As a student on a child care and education course you will be spending some of your 

time in a variety of establishments, working with groups of children from six months 

of age. The training gained while at placement forms an integral part of the course; 

and you will be unable to gain the qualification if you are deemed unsatisfactory in 

your practical work.  
 

It is important that you understand fully what is expected of you in a placement. It is 

through misunderstandings at the very beginning of a placement that difficulties and 
problems arise.   

 

 

What will be expected of you?   

• Regular attendance over full length of course. Ringing the placement early in 

the morning if you are too ill to attend, as well as ringing school to let us know 

you will not be at placement. 

• You will be working with a professionally qualified supervisor/manager who 

will set you tasks during the day.  

• You will be working with all age groups, sometimes you will be asked to work 

with a certain set of children.  



• You are expected to show initiative. Look around and see what needs doing or 
who may need help.  

• You will be expected to complete coursework in placement.  

• You will be assessed on a range of skills and your professional attitude.   

  

  

Case Study.  

  

Sharon was delighted to be placed in a Nursery school close to where she lived. 

The school had an excellent reputation and Sharon considered herself lucky to be 

there. She failed to mention to her teacher that her younger brother attended the 

school. When her teacher visited the placement and asked the supervisor how 

Sharon was progressing, she was horrified to be told Sharon was doing very well 

as she knew all the staff and most of the families at the school. Sharon had also 

volunteered there for a couple of years. Sharon’s tutor immediately arranged an 

alternative placement.  

 

1. Why do you think the teacher made this decision?  

 

 

 

 

 

2. List the disadvantages of working in a placement where you have had 

previous contact.  

 

 

 

 

 

 

 

3. How could the misunderstanding have been avoided?  

 

 

 

 



How the placements are selected. 

 

We will try to find you a placement as close to home as possible, but sometimes this 

may not be possible and you may have to travel a little further. Unfortunately, not 

every place where there are children will be suitable to provide for your training 

needs. A placement has to meet strict criteria before we can class it as suitable. The 

setting must be registered with Ofsted and have a good Ofsted report. The setting 

must be fully insured. All Health and Safety legislation should be fully implemented. 

The setting should be welcoming, warm, safe and clean. The setting must have 

experienced professionally qualified staff. There should be appropriate policies and 

procedures in place. The National Curriculum must be followed. It must also be 

open the required number of hours. They must agree to your teacher visiting you on 

placement.  

  
 

What will you gain from your placements?  

 

• You will learn what it is like to work with groups of children of different ages, 

from various backgrounds and some may have a learning, behavioural or 
physical disability.  

• You will learn how to prepare activities, observe the children, help to clear up, 
display the children’s work and plan for the next day.  

• You will learn how to provide and prepare appropriate food and drink.  

• You will learn how to cater for children’s physical needs.  

• You will learn how to promote healthy routines.  

• You will learn how to manage children’s behaviour.  

• You will witness how staff responds to accidents and emergencies.  

• You will become aware of how to limit risk and hazards when planning 
activities.  

• You will learn how to respond to children with warmth and sensitivity.  

• You will learn to work as part of a team.   

• You will learn to communicate with adults and children.  
  

  

 
Self-Development  

Child care and education courses, more than many other courses, will help you to 
mature and develop in a variety of ways.   

  



Task   

Complete the table below. Be honest in your answers as you can. As part of the 

course you need to identify areas you need to develop in and think about your 
strengths and weaknesses and ways to change your weaknesses into strengths.    

  

Personality Profile,  Do you have; Yes  No  

An outgoing personality?      

A sense of humour?      

 A quiet/calm approach?      

Perseverance?      

Knowledge of various cultures?      

Commitment to anti-discrimination?      

Are you:      

Flexible?      

Sensitive?      

Assertive?      

Reliable and punctual?      

Have you had experience working with young children?      

Do you have a range of hobbies and interests?      

Do you have physical stamina?      

Do you relate well to children?      

Are you able to stimulate children to learn?      

Do children feel safe and secure with you?      

Do you feel comfortable working alongside adults?      

Can you accept constructive criticism?      

Do you enjoy:      

Creative arts?      

Sports?      

Music?      

 



Your placement will help in your self-development. It will help you to:  

• Show a willingness to take part and learn.  

• Show imagination and creativity.  

• Learn from the supervisor, who will be your role model.  

• Manage your time and coursework, to meet deadlines.  

• Learn to accept constructive criticism.  

• Learn to build your self-confidence and self-esteem.  

• Identify when you need to ask for help and advice.  

• Be able to cope with stress.  

• It will help you gain confidence in communicating.  

• It will help you to act professionally.  

• It will teach you anti-discriminatory practice and an anti-bias approach.  

• It will teach you to be reliable.  

• It will help you to appreciate the role of others.  

• It will teach you to behave in an appropriate confidential manner.  

  

Your placement will help to turn any of the NO’s you recorded into a Yes!   

     

Types of Placements  

There are many types of settings you could go to on placement. You will have at 

least one placement at a nursery and primary school. Other placements include pre-

schools, independent private schools, Children’s Centres, Special Needs Schools. 

Other types of placements may be arranged, dependent on your choice of career 
and how they meet with course criteria.  

  

Private Day Nurseries  

Over the years, there has been a growth in private day nurseries. There are now 

over 70 nursery chains. A chain is made up of lots of nurseries owned by the one 
company, which will offer a similar quality of care.  

Parent’s fees are set to cover costs and to make the nursery a profit.  

 

Primary School   

In this country, children are legally required to begin attending school the term after 

they become five years of age. Many children start school before this, sometimes as 

much as a year early. No two schools are alike. Some will lay emphasis with 

academic ability; others may place greater emphasis on pastoral care for the 

families.  All state schools will have to carry out the demands of the National 
Curriculum.  



  

Independent Private School   

Some parents will decide to send their children to independent, fee paying schools. 

The decision may be made because of smaller class sizes and there is often more 

emphasis on academic achievement. Some may follow a particular ethos, such as, 
Steiner schools or Montessori schools.  

  

Special Needs Schools   

A number of children have needs which call for special education to be provided. 

Some children cannot have those needs meet in a mainstream school. In a special 

needs school you will work as part of a team to help to meet the children’s 

individual needs. If you have not been in contact with a child with a special need 

before, you may feel rather apprehensive before starting a placement. After a 

couple of days, most students really enjoy the work. Many students decide this is 

what they want to do once they are qualified.  

  

Children’s Centres  

Children’s centres are being set up all around the country by the government. The 

have been designed to help families with children under five, particularly those 

living in poverty. They work with all members of the family to help them get out of 

poverty and improve their lifestyles. They not only provide childcare, but also 

classes on healthy eating and baby massage, which helps with bonding. Assistance is 
also given on parents obtaining employment.    

  

Some of the duties you may be asked to do at Placement  

You will:  

• Help to supervise snack and meal times.  

• Help to plan and layout activities for the children.  

• Help the children wash their hands.  

• Help with toileting, but not to take them to the toilet on your own, unless 

you are CRB checked.  

• Talk and listen to the children. Ask the children questions to extend their 
learning.  

• Play with the children to extend their learning.  

• Comfort a child.  

• Read stories to an individual child or a small group.  

• Attend staff meetings.  

• Help on outings.  



• Carry out your observations.  

• Assist the Manager and Key Workers.  

  

Succeeding In Placement  

  

• Be prepared – You will be given the placement name, address, telephone 

number and contact name. You will be required to ring them before you start 

the placement, to see if they would like you to visit beforehand. They will tell 

you what time you are expected to arrive and what time you will finish. Make 

sure you know the route from your home to the placement and how long it 
will take you to get there. Don’t be late.  

 

• Appearance – Your appearance should be neat and you must be very careful 

with your personal hygiene. Your hair should be tidy and your nails short and 

cared for. Your clothes should be non-restricting and appropriate. No short 

skirts or tops that show off the tummy. Don’t wear clothes that you mind 

getting messed up.   Shoes should be comfortable and low heeled. Some 

settings will advise what they would like you to wear or not to wear. Facial 
piercings should not be worn in placements.    

  

• Professionalism – This does not happen overnight, but will gradually build 

with your knowledge. Remember to always be polite. Respect other people’s 

views and beliefs, even if they are different to yours. Be respectful of other 

people’s cultures and religion. Treat everyone fairly, don’t show favouritism. 

Be a positive role model to the children. Show your enthusiasm to help and 

learn. Ensure you keep any information you hear about the children or setting 

confidential. Remember it is not your role to talk to the parents about their 

child or anyone else’s child; it is the role of the supervisor or manager to 

discuss children with their parents. If you are approached by a parent, refer 

them to the member of staff in charge. If a child tells you something that 

concerns about their safety, do not promise to keep it secret, you must inform 

the Manager. If you are unsure about anything speak to the person in charge 
or talk to your teacher for advice.  

  

  

 

 

 

 



Case Study.  

Jennifer takes pride in her extremely long nails. She spends a great deal of time 

polishing them and wears large rings to show them off. She visits the placement 

for the first time and is upset when the manager tells her that it is not a good idea 

to have such long nails when working with young children.  

 

1. Why are long nails unsuitable when working with children?  

 

 

 

 

 

 

 

 

 

2. What action should Jennifer take?  

 

 

 

 

 

 

 

 

 

 

 

  

People often remember their first impression of you and it is on this that 
further judgements may be made.  

  

  

Ref: Hobart, C. A Practical Guide to Child-care and Education Placements. 

 



Task Two-  Theories 

 
Research the following theories: 

 Albert Bandura – Social Learning Theory 

 John Bowlby – Attachment Theory.  

Write: 

 Brief explanation of who the theorist is 

 The key points of the theory 

 How do you think this might relate to working in a nursery? 
 

 

 

We look forward to seeing you in September. 

Have a good holiday! 


