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1 Compliance and Rationale 
This policy represents the Academy’s approach to students with special educational needs and disability.  
 
This policy complies with the statutory requirement laid out in the SEND Code of Practice 0 – 25 (2014) and 
has been written with reference to the following guidance and documents:  

• Equality Act 2010: advice for schools DfE Feb 2013  

• SEND Code of Practice 0 – 25 (2014)  

• Schools SEN Information Report Regulations (2014) 

• Statutory Guidance on Supporting pupils at school with medical conditions April 2014  

• The National Curriculum in England Key Stage 1 and 2 framework document Sept 2013  

• Safeguarding Policy  

• Accessibility Plan  

• Teachers Standards 2012  
 

 
2 Introduction 
The Academy believes that every child deserves a fair start in life, with the very best opportunity to succeed. 
Some young people with disabilities or special educational needs will have identified needs which cannot be 
met by the normal provision offered at secondary level alone and require some additional or different 
elements. These students’ needs may involve general or specific learning difficulties, of a communication 
and interaction, cognition and learning, behavioural, emotional and social or medical nature. 
 
2.2 The Academy admits all students from the local area regardless of their needs (with the exception of 
a student with a Statement for Special Educational Needs or Education Health Care Plan which specifically 
recommends an alternative placement). No child admitted to the Academy should be discriminated against 
or treated less favourably as a consequence of their learning or physical difficulties. 
 
2.3 Every teacher at Sawtry Village Academy takes responsibility for ensuring an inclusive learning 
environment, which takes into account the needs of every individual at the Academy. 
 
3 Aims 
The Academy aims to educate and prepare every student for independent life beyond the Academy and looks 
to ensure that every student, regardless of academic ability or special educational need, realises their 
potential. The Academy has high aspirations and expectations for all its students with SEN and focuses on 
developing the whole individual, providing support which is appropriate to each student’s individual needs. 
 
4 Objectives  

1. To identify and provide for students who have special educational needs and additional needs. 
2. To provide strategies for learning for common special educational needs for teachers and teaching 

assistants to refer to in their planning and provision for students with additional needs. 
3. To provide support and advice for all staff working with students with special educational needs. 
4. To raise awareness of different special educational needs and the difficulties which individual 

students face. 
5. To maintain a dialogue with students with special educational needs, and where appropriate their 

parents/carers. 
6. To work within the guidance provided in the SEND Code of Practice, 2014. 
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5  Identifying Special Educational Needs 
In line with the SEND Code of Practice, 2014, the Academy recognises four broad areas of Special 
Educational Needs, giving an overview of the needs of students which should be planned for by teachers in 
their everyday planning and delivery of lessons. These four areas are: 

• Communication and Interaction; 

• Cognition and learning; 

• Social, Emotional and Mental Health; 

• Sensory and/or Physical Needs. 
 

5.2 Students identified with SEN prior to transition to the Academy are immediately added to the SEN 
register on admission to the Academy. 
 
5.3 All students partake in baseline testing on admission to the Academy. On September admission to 
Year 7 Key Stage 2 data is used and information made available during any transition meetings with the 
primary school; this information is to be made available on SIMS and the SIMS mark-book which is available 
for all staff involved in the education of students. It is recognised that the updating of records for students 
already in the school is an on-going process; the majority of students on the SEN register do have a hard 
copy SEN file which is kept in the office of the SENCo.  All students in Year 7 will undertake testing; some 
students will also take part in additional testing in order to gain as much information as possible about the 
individual student, so as to provide appropriate support when necessary. 
 
5.4 All students are tested at the end of Year 9 in order to help identify students who may be in need of 
special exams access arrangements during Key Stage 4 and 5. Recommendations for exams access 
arrangements can only be made by a JCQ approved specialist teacher; this is currently undertaken by an 
external body to ensure impartial advice is given to the Academy.  
 
5.5 Where a member of staff feels that a student may have unidentified needs, a referral should be made 
to the Special Educational Needs Co-ordinator for an assessment and investigation of the student’s needs. 
 
5.6 With reference to point 1.17 of the 2014 SEN Code of Practice, a needs assessment for an Education 
Health Care (EHC) plan can be applied for with the Local Authority if appropriate. This would normally be 
completed by the SENCo, however a parent/carer can also make the request directly to the local authority. 
This can be done by downloading and completing the appropriate forms at 
www.cambridgeshire.gov.uk/SEND 
 
5.7 Specific learning difficulties such as Dyslexia cannot currently be diagnosed by Academy staff; 
diagnosis is usually made by external specialists (by private request of parents) and health care 
professionals. In the case of some diagnoses e.g. for dyslexia, a cost may be incurred for testing.  
  
5.8 Identification of the additional needs of students considers the individual student as a whole and aims 
to help decide what action the Academy should take in order to help the student progress. There are several 
situations which the Academy recognises may impact on progress and achievement for individuals. These 
are not recognised as SEN but are considerations which will be taken into account by teachers in their 
planning and teaching; 

• Disability (disability alone does not constitute SEN; taking into account the Code of Practice, 2014, 
and the Equality Act, 2010, there is a duty of ‘reasonable adjustment’ for students with a disability. 

• Attendance and Punctuality 

• Health and Welfare 

• EAL 

• Being in receipt of Pupil Premium Grant 

• Being a Looked After Child 

• Being a child of Serviceman/woman 
 

http://www.cambridgeshire.gov.uk/SEND
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5.9 In line with the 2014 SEN Code of Practice, the Academy does not recognise behaviour as a special 
educational need; but will investigate traits to determine if there are any underlying causal factors for a 
student’s behaviour.  
 
6 Managing Students on the SEN Register 
Students who have been identified as having special educational needs are added to the SEN register under 
the category of SEN support. 
 
6.2 Due to the size of the Academy, the majority of students with Special Educational Needs do not have 
an ISP (Individual Student Profile). In line with the SEN Code of Practice 2014, the Academy recognises that 
the majority of young people’s needs can be met within the classroom through high quality teaching. 

 
6.3 All students with a Statement for Special Educational Needs or Education Health Care Plan and some 
students with more unique additional needs will have an Individual Student Profile which will outline specific 
strategies for aiding the learning of the individual.   

 
6.4 Each student on the SEN register has a brief outline of their learning needs on their SIMS SEN profile 
in order to inform the teacher of the individual need.  

 
6.5 Each student at the Academy is set individual targets by each subject teacher; these are reviewed by 
each subject teacher. If a student is not making sufficient progress and a teacher suspects this may be due 
to an unidentified special educational need, it is the teacher’s responsibility to inform the SENCo in order for 
an appropriate investigation to take place.  

 
6.6 Each student who is identified as having SEN has access to a pastoral TA mentor who helps to 
monitor and track the progress of individual students in every subject, setting targets and introducing 
interventions as deemed necessary.  

 
6.7 The SENCo and designated members of the Student Support team (as directed by the SENCo) keep 
the SEN register and Individual Student Profiles up-to-date and reviewed at least annually. 

 
6.8 The level of provision is decided initially by the SENCo and designated members of the Student 
Support team (as determined by the SENCo) and may be supported, where appropriate, by professionals 
such as the Community Paediatrician, School Nurse or Educational Psychologist.  

 
6.9 If the Academy is unable to meet the needs of an individual student, this would be evidenced through 
data collected by staff  including, but not exclusively, progress data from learning profiles, attendance  data, 
individual testing data completed by student support staff, professionals’ reports and advice. 

 
6.10 Accessing additional support and engaging specialist services is undertaken alongside dialogue with 
and permission from the parent(s)/carer(s) of the student and where appropriate and possible, with the 
individual student. In many cases it is necessary for the student and/or the student’s parent(s)/carer(s) to visit 
the GP to arrange a referral to the appropriate medical professional in order to gain a (diagnostic) report on 
the individual. Some professionals, such as the Educational Psychologist, are accessed following the 
completion of a Common Assessment Framework (CAF). 

 
6.11 Should the Academy determine that there is a requirement for additional funding and support for the 
student, the SENCo will initiate the request for an Education Health Care Plan (EHC plan). This process 
involves the collection and collation of evidence and reports by the SENCo and involves the individual student 
and their parent(s)/carer(s) and families at every step; the process takes a minimum of 20 weeks to  
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complete. A parent/carer can make an application for assessment for an EHC plan should they wish to do 
so. Please see www.cambridgeshire.gov.uk/SEND for further details. 

 
6.12 It is usually necessary for a CAF to be completed before external support can be accessed or an EHC 
plan request. Parents/carers are consulted at all stages before and during this process.  
 
6.13 All teachers have a responsibility for delivering, in line with the SEN Code of Practice (2014, p14 point 
1.24) High quality teaching that is differentiated and personalised will meet the individual needs of the majority 
of children and young people’. All teachers of a student with SEN are required to contribute to the review 
process of the student, including the annual Statement or Education Health Care Plan review.  

 
7 Criteria for Exiting the SEN register 
The SEN Code of Practice (2014, p14,point 1.24) states that ‘High quality teaching that is differentiated and 
personalised will meet the individual needs of the majority of children and young people’ and that ‘special 
educational provision is underpinned by high quality teaching and is compromised by anything less.’ It is 
therefore the responsibility of every class teacher to make themselves aware of the SEN requirements of 
their students and to differentiate and personalise their teaching. 
 
7.2 For the majority of students on the SEN register, there is no additional intervention beyond the 
differentiated and personalised high quality teaching; for this reason the majority of students will remain on 
the SEN register for the duration of their time at the Academy, in order that teaching staff and teaching 
assistants’ awareness of the special educational need is maintained.  
 
7.3 In some cases, a student may be removed from the SEN register. Reasons for this could include (but 
not exclusively); 

• The request by a parent/student to be removed from the SEN register; 

• The misidentification of an additional learning need or where the student has completely overcome 
the difficulties originally identified; 

• The cessation of an additional intervention, such as counselling. 
 

.4 Additional support for learning that is available to students with SEN: 
While most special educational needs should be met within the classroom through quality teaching, additional 
interventions may be implemented including, but not exclusively; 

• Providing support for students with a statement of special educational needs /EHC  plan 

• Small group work following a modified curriculum  

• Small group work on specific skills areas  

• Deliver sessions to develop functional literacy and numeracy skills for students who require a modified 
curriculum  

• Liaison with parents  

• Close and regular links with outside agencies, medical staff and other professionals  

• Careful advice and support for Transition at 11+, 16+ and 18+  

• Counselling from Year 9 upwards. 
 
7.5 Support for students with Statement of Special Educational Needs/EHC plan may include (either 
singly or in combination) but not exclusively: 

• The provision of a Learning Support Assistant to support the student in the classroom in accordance 
with the needs outlined in the statement/EHC plan. 

• The provision of a Learning Support Assistant to support the student away from the normal classroom 
but on work in line with that being studied in the classroom. 

• Withdrawal activities specifically relating to the student’s needs delivered by either a Learning Support 
Assistant or a member of the teaching staff. 
 

http://www.cambridgeshire.gov.uk/SEND
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• In a small number of cases, by following a modified curriculum or by being dis-applied from a National 
Curriculum subject.  

• Access to social skills or behaviour/anger management programmes from the Locality Team. 

• Access to other facilities or specialist programmes designed to meet their specific needs (e.g. speech 
therapy or physiotherapy). 

• By the provision of modified work or equipment to enable access to learning (e.g. laptop) 

• An individual student profile with strategies for learning specific to the student. 
 
8 Supporting Students and Families 
Information regarding Cambridgeshire’s SEND offer can be found at www.cambridgeshire.gov.uk/SEND 

 
8.2 The Academy’s SEN Information Report is available at www.sawtryva.org within the Student Support 
section. 

 
8.3 The Academy admits all students from the local area regardless of their needs (with the exception of 
a student with a statement or Education Health Care Plan which specifically recommends an alternative 
placement). No student admitted to the Academy should be discriminated against or treated less favourably 
as a consequence of their SEND difficulties. Further information regarding admissions can be found in the 
admissions policy. 

 
8.4 The Examinations Office, in collaboration with the SENCo, is responsible for making the exams 
arrangements for students.  All students in the Academy are tested at the end of Year 9 in order to help 
identify those who may be in need of special exams access arrangements during Key Stage 4 and 5; these 
students are referred to the JCQ approved specialist teacher. Recommendations for exams access 
arrangements can only be made by a JCQ approved specialist teacher; this is currently undertaken by an 
external body. 

 
8.5 The transition needs of students with Special Educational Needs transferring from primary to 
secondary school are identified by their primary school; the Academy runs a variety of pre-induction sessions 
for such students, which cater specifically to the individual’s need. These include, but not exclusively, 
sessions for students with weak literacy, students with communication and confidence difficulties, students 
with ASD and students with mobility difficulties. These sessions are designed to allow the student support 
team to get to know individual students and for individual students to gain reassurance about the transition 
process in order to ensure a positive start to secondary school. 

 
8.6 For students with a Statement for Special Educational Needs or Education Health Care Plan, support 
for post 16 transition is available from the Cambridgeshire Youth Support team (formerly Connexions). 

 
8.7 In cases where a student’s medical condition is unclear, or where there is a difference in opinion about 
a student’s condition, judgements will be made by the SENCo about what support is necessary based on 
available evidence. This would normally take the form of medical evidence and consultation with parent / 
carers.  If evidence conflicts, some degree of challenge may be necessary to ensure the most appropriate 
support is put in place for the student whilst in the Academy environment. 

 
9 Additional information for students and families 
The following links are useful in providing additional information and support for students and families 
regarding different special educational needs: 

• ADHD  www.addiss.co.uk 

• Autistic Spectrum Disorders (ASD) www.actionasd.org.uk 
 
 
 
 

http://www.cambridgeshire.gov.uk/SEND
http://www.sawtryva.org/
http://www.addiss.co.uk/
http://www.actionasd.org.uk/
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• Dyslexia, Dyscalculia, Dyspraxia www.dyslexiaaction.org.uk www.bdadyslexia.org.uk  
     www.dyscaculia.org.uk www.dyspraxiafoundation.org.uk 

 

• Speech and Language Difficulties www.rcslt.org  www.icanorg.uk 

• Physical difficulties  www.upsidedownsportsclub.co.uk 
 

10 Supporting Students at School with Medical Conditions 
The Academy recognises that students with medical conditions should be properly supported so that they 
have full access to education, including school trips and Physical Education activities. Some children with 
medical conditions may be disabled and where this is the case the Academy will comply with its duties under 
the Equality Act 2010. 

 
10.2 Some may also have special educational needs (SEN) and may have a statement, or Education, 
Health and Care (EHC) plan which brings together health and social care needs, as well as their special 
educational provision and the SEND Code of Practice (2014) is followed. 

 
11  Monitoring and Evaluation of SEND 
All students in the Academy receive a learning profile three times a year which enables students and 
parents/carers to monitor and evaluate an individual’s progression. In addition to this, there is a regular review 
of the provision made by the Academy through examination results and predictions analysis. 

 
11.2 Students who receive specific interventions, such as withdrawal from MFL for additional literacy, are 
also tested regularly to evaluate the impact of the intervention.   
 
12 Training and Resources 
The SENCo and members of the student support team (as designated by the SENCo) provide training, 
information and resources supporting teaching staff as required.  
 
12.2 SEN provision is funded in the first instance by the Academy; students with a Statement for Special 
Educational Needs or Education Health Care Plans receive additional funding to enable the provision 
determined by the local authority to be implemented. 
 
13 Roles and Responsibilities 
The role of the SEN governor is to champion the issue of special educational needs with the work of the 
governing body and to have specific oversight of the Academy’s arrangements and provision for meeting 
special educational needs. 

 
13.2 Assistant Principal Mr Neil Wilson is the designated Child Protection officer. 
 
14 Storing and Managing Information  
The majority of students on the SEN register will have a paper SEN file which is stored in a locked filing 
cupboard.  
 
14.2 Increasingly documentation from health care professionals and the local authority are received 
electronically and are printed and added to the student’s file. If an electronic copy of the Statement for Special 
Educational Needs/Education Health Care Plan exists, this is both printed and added to the SEN file of the 
individual student and saved to the student’s SEN file on SIMS. 
 

 
15 Reviewing the Policy 
The SEN policy is to be reviewed at least annually; in light of frequent changes and the introduction of new 
requirements, the document will be a working document. 
 

http://www.dyslexiaaction.org.uk/
http://www.bdadyslexia.org.uk/
http://www.dyscaculia.org.uk/
http://www.dyspraxiafoundation.org.uk/
http://www.rcslt.org/
http://www.icanorg.uk/
http://www.upsidedownsportsclub.co.uk/
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16 Bullying 
The Academy takes the issue of bullying very seriously and aims to tackle and eliminate it; please see the 
Academy’s bullying policy.  

 
16.2 Students with SEN are particularly vulnerable and often have a different perception of relationships 
with their peers. For some students, attendance at the EMPOWER workshop can prove invaluable in 
developing confidence and helping students to understand and deal with other students’ behaviours.  

 
16.3 The student support team monitor SEN students daily and vulnerable students, and strategies for 
helping them, are discussed at informal weekly staff briefings. It is the ultimate aim of the Academy to promote 
independence and help vulnerable students to develop coping strategies; the student support team do this 
as part of their job. 

 
17 Appendices 
The Academy’s SEN information report is available at www.sawtryva.org  
 
This policy will next be reviewed in November 2017 

http://www.sawtryva.org/

